IN THE SUPREME COURT OF THE REPUBLIC OF SINGAPORE
PRACTICE DIRECTION NO. 7 OF 2003

TRANSFER OF MATRIMONIAL PROCEEDINGS TO THE HIGH COURT,
EXTENSION OF ELECTRONIC FILING TO MATRIMONIAL
PROCEEDINGS, AND ENHANCEMENTS TO ELECTRONIC FILING FOR
PROBATE PROCEEDINGS

The Supreme Court of Judicature (Transfer of Matrimonial, Divorce and
Guardianship of Infants Proceedings to District Court) Order 2003 (“the Order™} will
come into operation on 15 December 2003. The effect of the Order is that, where
there is a contested application under Part X of the Women’s Charter for the division
of matrimonial assets asserted to be worth $1.5 million or more in gross value, the
entire cause will be transferred from the District Court to the High Court, upon the
direction of the Registrar of the Subordinate Courts that the ancillary issues are ready
for hearing,

2 Parties are reminded that in such transferred proceedings, the Court may make
the appropriate order as to costs where the gross value of the matrimonial assets is
found to be below $1.5 million.

3 Also, with effect from 15 December 2003, the Supreme Court will be
extending the Electronic Filing Service to all proceedings transferred to the High
Court pursuant to the Order.

4 This practice direction sets out the procedures to be complied with in respect
of the transfer of matrimonial proceedings to the High Court and the electronic filing
of the said proceedings. It applies only to such matrimonial proceedings commenced
on or after 15 December 2003.

5 In addition, the enhancements to electronic filing for probate and
administration proceedings in the Supreme Court, which was announced in Practice
Direction No. 3 of 2003 but deferred for implementation in Practice Direction No. 3A
of 2003, will be re-introduced on 15 December 2003. Accordingly, this Practice
Direction sets out amendments to paragraph 43FFF of the Practice Directions and the
introduction of Forms 14 F and 14G therein in respect of the enhancements. It applies
to petitions in probate and administration proceedings filed on or after 15 December
2003.

6 This practice direction will take effect on 15 December 2003.



7 This practice direction should be included in The Supreme Court Practice
Directions (1997 Ed) immediately before the first page of the table of contents.
Instructions for effecting the amendments to The Supreme Court Practice Directions
(1997 Ed.) are contained in the Appendix hereto.

Dated this 1st day of December 2003,

KOH JUAT JONG
ACTING REGISTRAR
SUPREME COURT




APPENDIX
Instructions for Amendment of

The Supreme Court Practice Directions (1997 Ed.)

. Remove pages it to i1iB and replace with the pages attached (new pages iii to
itiB).

. Remove pages 52B to 52H(II) and replace with the pages attached (new pages
528 to 52HD).

Remove pages 520Q(1) to 528 and replace with the pages attached (new pages
52Q(1) to 528).

. Remove pages 52EEE(]) to 52FFF(II) and replace with the pages attached (new
pages S2EEE(]) to S2FFE()).

. Remove pages 56 to 58A and replace with the pages attached {(new pages 56 to
S8D).

. Remove pages 1441 to 144M and replace with the pages attached (new pages 1441
to 144M).
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43D. Documents which must be filed, served, etc., using the electronic filing
service
(1)  In pursuance to Order 63A, Rules 1 and 8, the Registrar hereby
specifies that all documents to be filed with, served on, delivered
or otherwise conveyed to the Registrar in the following
proceedings, subject to the exceptions which appear later in this
paragraph, must be so filed, served, delivered or otherwise
conveyed using the electronic filing service:

(a) any proceedings commenced by a writ of summons on or
after 1 March 2000, subject to the provisions in sub-
paragraphs (c), (d), (¢} and (f);

{b)  any proceedings commenced by an originating summons
on or after 18 December 2001;

{c}  any proceedings for taxation commenced by a bill of costs,
including proceedings resulting or arising from such
proceedings, filed on or after 18 December 2001;

(d)  any proceedings commenced by an originating summons or
summons for interpleader relief, including proceedings
resulting or arising from such proceedings, filed on or after
18 December 2001,

(e} any notices of appeal under Order 55D, including
proceedings resulting or arising from such appeals, filed on
or after 18 December 2001;

(H any notices of appeal under Order 57, including
proceedings resulting or arising from such appeals, filed on
or afier 18 December 2001;

(g) any proceedings commenced by a petition for the
admission of advocates and solicitors fided on or after 18
December 2001;

(h)  any proceedings for winding up of a company commenced
by a petition filed on or after 28 May 2002.

{1 any proceedings commenced by an Admiraity writ in rem
or in personam filed on or after 28 May 2002;

() any proceedings commenced by an originating motion filed

on or after 28 May 2002;

a8 Inserted with effect from 15 December 2003
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(k)  any proceedings commenced by an originating petition
filed on or after 28 May 2002;

£)] any proceedings commenced by a petition of course filed
on or after 28 May 2002;

(m) any proceedings or applications under the Bankruptcy Act
or Bankrupicy Rules filed on or after 28 May 2002;

{n) any proceedings for a grant under order 71, Rule 5 of the
Rules of Court filed on or after 28 May 2002,

()] any applications to deposit an instrument creating a power
of attorney filed on or after 28 May 2002; and

p) any proceedings commenced by a petition under Part X of
the Women’s Charter filed on or after 15 December 2003.

The above documents shail be referred to in this part as “specified

documents”.

Without affecting the generality of sub-paragraph (1), the

following documents when filed in any of the proceedings

specified in sub-paragraph (1) are “specified documents™:

(a} writs of summons;

(b} originating summonses;

(c) petitions for admission of advocates and solicitors;

{d) memoranda of appearance;

(e) pleadings;

() summonses-in-chambers;

{g) summonses for directions;

(h) interpleader summonses;

(i) all affidavits, unless expressly excluded in this paragraph;

(i) orders of Court and judgments;

(k) notices of appeal;

(1) appellant’s Cases and respondent’s Cases;

(m) bills of costs;

{n) notices of objection;

(o) companies winding up petition;

{p) petitions of course;

(q) admiralty writs;

{r) originating motions;

32B(1) Inserted with effect from 15 December 2003
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(2A)

(3)
(4)

(5)
%)

(s) originating petitions;

(t) bankruptcy petitions;

(u) originating summonses for bankruptey;

(v) petitions for grants of probate or letters of administration;

(w) instruments creating a power of attorney;

(x) all documents which pertain to assessment of damages,
taking of accounts and inquiries before the Registrar;

(y) all documents which pertain to proceedings falling within the
ambit of Orders 45 to 52 of the Rules of Court;

(z) requests for and notifications of setting down;

(aa) notices of motion;

{bb) writs of subpoena;

{cc) praecipes;

(dd) certificates, caveats and declarations;

{ee) letters;

(eea) petitions filed under Part X of the Women’s Charter and all
documents which pertain to proceedings under the said Part;
and

(ff) all other documents not otherwise specificaily provided for in
the preceding clauses.

Parties are to note that the documents which are to be filed

pursuant to Order 34, Rule 3A(1) of the Rules of Court may,

instead of being filed through the electronic filing service, be filed
in accordance with the procedure outlined in paragraph 43Y(7).

[Deieted]

The specification in sub-paragraph (1){(e) does not require the

filing, service, delivery or conveyance of any specified document

at the High Court using the electronic filing service if such filing,
service, delivery or otherwise conveyance is not required under

Order 55D of the Rules of Court.

{Deleted]

In respect of all proceedings stipulated in sub-paragraph (1), any

application which was previously brought by way of a notice for

directions, a notice for further directions or a notice under the

528 inserted with effect from 15 December 2003
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summons for directions must be brought by way of a summons in
chambers.

(7) Bundies of authorities which are specified documents can be filed,
served, delivered or otherwise conveyed using the electronic filing
service. A party may also choose not to file bundles of authorities
and may instead use these for hearings in a paper form in

accordance with the directions contained in this part.

43E. Preparation and submission of a specified decument to the Court

(1) A specified document must be submitted to the Court in one of 2
ways, as stated in Order 63A, Rule 8:

(a) by electronic transmission; or

(b) via a service bureau,

{1A) With effect from 2 July 2001, submission by electronic
transmission shall include filing via internet at the EFS website
{(www.efs.com.sg).

{a) Currently, the Electronic Filing Service operates on a
private EDI (Electronic Data Interchange) network (“EFS
FE-Windows"). Migration would involve moving the data
from the local front-end database of a law firm to the
central database at Singapore Network Services Pie Lid.
Upon migration to this web-based filing system (“E¥S FE-
Web™), the case files can only be accessed through the EFS
FE-Web.

(b) For existing cases created using EFS FE-Windows,
registered users must continue filing related documents
through the EFS FE-Windows until the migration to the
EFS FE-Web is completed. Upon completion of the
migration, all documents must be filed via the web.

] For new cases that have vet to be filed, registered users
have a choice of filing via EFS FE-Windows or EFS FE-
Web. Cases filed via EFS FE-Windows cannot be accessed
using EFS FE-Web and vice versa. Hence, it is advised that
new cases be filed via the EFS FE-Web. If registered users
choose to continue filing via EFS FE-Windows, they will

52¢ Inserted with effect from 15 December 2003
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only have to file via EFS FE-Web upon migration, After
migration, EFS FE-Windows will no longer be available.
{2) In all the above cases, a specified document will usually be
prepared for submission to Court in the same way.

(a) A submission must be created using the computer system
provided by the network service provider. This
submission can contain  more than one document,
subject to a number of restrictions. The main restrictions
are that:

(i) All the documents in the submission must be filed
in relation to the same case. For example, a
memorandum of appearance for one case and a
defence for another case must be included in
different submissions.

(ii) EFach submission, with one exception, can only
inciude one specified document to which the Court
will assign a case number or a document number.
The exception is where a fresh writ of summons is
filed with a fresh ex parte summons-in-chambers
for an interim injunction.

(iii}  All documents in the submission must be processed
on the same basis of urgency. For example,
documents which are to be processed on the Normal
basis and the Urgent basis must be included in
separate submissions. In this regard, it should be
noted that there are three bases of urgency for
submisstons to the Court:

L Normal.

H. Urgent. These submissions will be given a
higher priority than Normal submissions.
Additional fees as specified in items
TiD(IXa), 71D(2)Xa) and 71DRA)a) of
Appendix B 1o the Rules of Court are

payable for Urgent submissions.
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HI.  Immediate. These submissions will be
given the highest priority. The approval of
the Duty Registrar must be sought before a
submission can be submifted as an
Immediate submission. Immediate
submissions can only be submitted via the
service bureair.

{iv) A document cannot be submitted to more than one
counter or section of the Court. The counter or
section of Court to which the filing party wishes to
submit the documents need not be specified.
However, if this is specified by the filing party, then
all the documents in the submission must be
submitted to this I counter or section.

(b) Information and data pertaining to the case, the parties to
the case and the documents in the submission are then
entered into an electronic template.

{c) Subiject to clause (e), the actual documents can be created
using word processing software or otherwise, and these
documents must be converted into an electronic format
known as the Portable Document Format (PDF) using the
Adobe Acrobat Exchange (Versions 3.01 and 4.0x)
programme.

(d} Subject to clause (e), the documents are attached to the
submission, and the submission is sent to the Court.

(e}  The Certificate of Making Decree Nisi Absolute (Form 22
of the Matrimonial Proceedings Rules) shall be submitted
by entering the relevant information in the appropriate
glectronic template without attaching the document in the
PDF format.

{H Upon the Court’s acceptance of the submission of the
documents under clause (e} above, the electronic filing
service will auto-generate the document in the PDF format,
based on the information furnished by the parties in the

electronic template, and a copy of the said document will
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be sent to the party who made the submission. Paragraph
43G of these directions will therefore not apply to
submissions made under clause {¢) above.

{g) Clause (¢) above will not apply to the filing of an amended
document and Paragraph 43V of these directions will

continue to apply.

43F. Limits on the size and number of documents submitted using the
electronic filing service

{1) The following limifs currently apply to the filing of documents
using the electronic filing service:

(a) the total number of documents in a single submissions
cannot exceed 99.

)] The total number of pages in a single document cannot
exceed 9,999,

(<) The size of a single transmission cannot exceed 500 mega-
bytes.

(2)  The limits described above will apply to filing both by electronic
transmission and via the service bureau.

(3} When filing by electronic fransmission, it is recommended that the
size of a single transmission should not exceed 100 mega-bytes. If
it does exceed this size, the time taken for the submission may be
unacceptably long.

(4} These limits will be reviewed periodically with a view to
ascertaining if they should be increased.

(5) In the event that any solicitor wishes to file documents which
exceed the limits specified in sub-paragraph 43F(1), he shouid
inform the Registrar at least 14 days before the intended filing date.
The solicitor will then be asked to attend before the Registrar for

directions on how the documents should be filed.
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43G. Form of specified documents

€y

)

All specified documents shall be in the form prescribed by
Order 1, Rule 7 of the Rules of Court, with the modifications
specified in this paragraph.

The following directions must be complied with in relation to

specified documents to which the Court will assign a case

mumber or a document number:

(a)  All such documents shall, as far as possible, be A4 in
size, and the first page of the document must be A4 in
size.

(b) The title of the document, for example, “STATEMENT
OF CLAIM”, should appear at the centre top of the
page.

{cy The words, “IN THE HIGH COURT OF THE
REPUBLIC OF SINGAPORE”, should appear
immediately below the title of the document.

{(d) Two boxes, located at the positions indicated below,
should be inserted immediately under the words
referred to in clause 43G{2){(c). The smaller box at the
lower left hand corner of the larger box may be used to
contain the name of the filing law firm or solicitor, and
a visible representation of the law firm’s or solicitor’s

signature. The larger box must be left blank:

(The next page is page 52G(1))
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WRIT OF SUMMONS
IN THE HIGH COURT OF THE REPUBLIC OF

SINGAPORE
From left: 2.4 cm From right: 2.2
Fromtop: 3.7 cm cm
From top: 3.7
om
From left: 2.4 cm From left: 102 em
From top: 10.7 From top: 10.7 cm
cm
From left: 24 cm From right: 2.2
From top: 143 om
From top: 14.3
em
cm

The specified documents to which the Court will assign a case

number or a document number (which will be referred to

hereinafter in this part as Main Doucments) are the following:

(a) Writs of summons.

{b) Summonses-in-chambers.

{¢) Orders of Court,

(d) Judgments.

(e) Notices of appeal under Order 55C of the Rules of
Court.

H Notices of appeal under Order 56 of the Rules of Court.

{g) Notices of assessment of damages.

(h) Notices of taking of accounts,

(i) Notices of motion.

4} Notices of inquiry before the Registrar.

(k)  Writs of subpoena.

)] Warrants for commuittal.

{m)  Orders of arrest.

(n)  Writs of seizure and sale,

{0)  Writs of possession.
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(@
()
(s)
t
()
(V)
(w)
(x)

(¥)

{z)
(aa)

(bb)
{cc)
(dd)
(ee)
(ff)
(gg)
(hh)
(i)
an
(kk)
()
(mm)
(nn)
(00)
(rp)
(q@)
(rr)
(ss)

Writs of delivery.

Orders of attachment.

Requests for setting down.

Bundles of documents for setting down.

Bundles of documents.

Originating Surnmonses.

Notices of Appointment to hear Originating Summons.
Writs of Distress.

Interpleader Summonses to execution creditor (Form
33(a)).

Interpleader Summonses to a plaintiff or claimant in a
pending action {Form 33(c)).

Directions to Accountant-General for payment into Court.
Directions to Accountant-General for payment out of
Court.

Notices of Appeal under Order 57 of the Rules of Court.
Bills of Costs.

Notices of Objection,

Petitions for Admission of Advocates and Solicitors.
Petitions for Winding Up.

Applications for Reconstruction or Other Scheme.
Petitions of Course.

Writs of Summons in Admiralty Action.

Praecipes for Caveat against Arrest.

Praecipes for Caveat against Release and Payment Out,
Warrants of Arrest (Admiralty Action).

Originating Motions.

Originating Petitions.

Bankruptcy Petitions.

Bankruptcy Orders.

Originating Summonses Bankruptcy.

Power of Attorney.

Deeds of Substitution.
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&)

(tt)
(uw)
(vv)
(ww}
(xx)
(yy}
(22}
(aaa)

Supplementary Deeds.

Deeds of Revocation.

Deeds of Rectification.

Petitions for Probate or Letters of Administration.

Caveats against Grant of Probate.

Certificates of Making Decree Nisi Absolute (Nullity);
Certificates of Making Decree Nisi Absolute (Divorce);
Certificates of Making Decree Nisi Absolute (Presumption

of Death and Divorce).

The following documents are specified documents to which the

Court will not assign a case number or a document number but

which require filing in the form specified at sub-paragraph (2)

above:

(a)
(b)
(c)
(d)

(e
(H

Applications for Interpleader Summonses by Sheriff,
Interpleader Summonses to Claimant (Form 33(b)).
Certificate for Security for Costs.

Registrar’s  Certificates (apart from the Registrar’s
Certificates of service for service of documents via
electronic filing service).

Interim Certificates under Order 59 of the Rules of Court.
Warrants of Arrest (Bankruptcy).

For avoidance of doubt, if the documents listed above are related to

Main Documents, the directions set out in sub-paragraph (5) below

will apply.

If documents which are related to Main Documents (referred to in

this sub-paragraph as related documents) are filed, the following

directions will apply:

(a)

(b)

1f the related document is filed in the same submission as a
Main Document, then the Court’s computer system will
auiomatically create a logical link between the Main
Document and the related document.

If the related document is filed after the Main Document in

a difterent submission, then the person filing the related
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{c)

document must include the document number of the Main

Document as the Reference Document Number in the

electronic template filled in for the submission containing

the related document. This is to ensure that the documents

related to Main Documents may be easily located in the

Court’s electronic case file.

Examples of related documents are:

)

(i)

Affidavits filed in support of or in opposition fo an
application brought by way of summons-in-
chambers. If the affidavits are filed in a different
submission from the summons-inchambers, the
document number of the summons-in-chambers
must be entered as the Reference Document
Number of the affidavits in the electronic template
of the submission containing the affidavits,

A notice of appeal filed against a decision
made upon application brought by way of
summons-in-chambers. The document number of
the summons-in-chambers must be entered as the
Reference Document Number of the notice of
appeal in the electronic femplate of the submission

containing the notice of appeal.

43GA. Pagination of specified documents

Every single page of a specified document must be paginated so that the
pagination on the actual document {(which is subsequently converted to

PDF) corresponds with the pagination of the specified document in the

(The next page is page 521}
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43W. Form of affidavits

(1

2

(3

4

(5)

This paragraph shail apply to affidavits which are specified
documents, Paragraphs 24 to 28 of these directions shall not apply
to such affidavits save to the extent stated in this paragraph.
Affidavits may be sworn in one of the two ways described in Order
63A, Rule 15.

Affidavits shall have a blank margin not less than 35mm wide on

all 4 sides of the page. They shall be printed or typed and must be

double-spaced.

The textual portion of the affidavits, as opposed to the exhibits,

must be white.

At the top right hand corner of the first page of every affidavit

there shall be typed or printed in a single [ine the following:

(a) the party on whose behalf the affidavit is filed;

(b) the name of the deponent;

(c) the ordinal number of the affidavit in relation to the
affidavits filed in the cause or matter by the deponent;
and

{d)  the date the affidavit is to be filed.

For example, “2™ Deft; Tan Ah Kow; 4™; 15.12.1999”,

(e} for affidavits filed in respect of matrimonial proceedings
under Part X of the Women’s Charter (Cap. 353, 1997
Revised Edition),

(1) the top right hand corner of the first page of every
affidavit shall also state whether the affidavit has
been filed in respect of a summons-in-chambers,
ancillary matters ("AM"} or originating summons
("OS™) hearing, and if the affidavit is filed in
respect of a summons-in-chambers hearing, it shall
state the number of the said summons-in-chambers,
where the number is available.

For example, “Respondent: Tan Ah Kow: 4™
15.4.2000: AM hearing”; and
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(6)

(7

“Respondent: Tan Ah Kow: 4" 15.4.2000: SIC
hearing: SIC no. 1234 of 2000"; and

{ii)  the document name that is selected in the electronic
filing service for an affidavit for ancillary matters
hearing shall be “Affidavit for AM”,

Every page of the affidavit (including separators and exhibits) shali

be paginated consecutively, and the page number shall be placed at

the centre top of the page.

The following directions shall apply to exhibits to affidavits:

(a) Every page of every exhibit must be fully and clearly
legible. Where necessary, magnified copies of the relevant
pages should be interieaved in appropriate places.

(b) If an affidavit is not sworn electronically within the
meaning of Order 63A, Rule 15, paragraph 25(1)b) must
be complied with.

{c} Each exhibit in the affidavit must be separately book-
marked.

(i) The book-marking should be effected using the
book-marking function provided in the Adobe
Acrobat Exchange (Versions 3.01 and 4.0x)
programme.

(i)  The names of the book-marks should follow the
initials of the deponent of the affidavit, e.g., TAK-1,
TAK-2.

(ili)  Where a deponent deposes to more than 1 affidavit
to which there are exhibits in any 1 action, cause or
proceedings, the numbering of the exhibits in all
subsequent affidavits shall run consecutively
throughout, and not begin again with each affidavit.

(iv)  Related documents (e.g., correspondence and
invoices) may be collected and collectively
exhibited as  one exhibit and may be
arranged  in chronological order, beginmng with

the earliest at the top.
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